
BY-LAWS 

OF 

FLINT HI LL MANOR TOWNHOUSES ASSOCIATION 

ART ICLE 

NAME AND LOCATION. The name of the corporation is Flint Hill 

Manor Townhouses Association, hereinafter referred to as the 

"Association." The principa l offic e of the co rporation shall be 

locat e d at 4103 Chain Bridge Road, Fairfa~, Virginia 22030, but 

meetings 'of me mber s and directors may be held at suc h places with­

in t he State of Vir gi nia, Co unty of Fairfax, as may be designated 

by the Board of Directors. 

Sec t io n l. 

ARTI CLE II 

DEFINIT IONS 

"A s s ociatio n" sha ll me an and refer to Flint Hill 

Manor Townho us es Associ ation, it s s uccessors a nd ass igns . 

Secti on 2. "Prope rt ies " shal l mea n and refe r to that ce rt a in 

real property de scr ib ed in t he Dec l ara tion of Cov ena nt s, Condition 

an d Restric tions, and s uc h additio ns thereto as may hereafter 

be brought within the jurisdiction of t he Association. 

Sectio n 3 . "C ommo n Area" s hall mea n a ll real property ow ned 

by the Association for the common use and enjoyment of the Owner 

Sect i on 4. "lot " sh all mea n and refer to any plot of land 

s how n upo n any recorded s ubdiv i sio n map of the Pro perti es with 

the excep tion of the Commo n Area. 

Sec tion 5. "Owner" sha ll me an and refer to the r ecord owne r, 

whether one or more perso ns o r entitie s , of the fee simp l e tit le 

to any Lot whi c h is a pa rt of the Properties, including contr act 

se ll e rs, bu t excluding those having such interest mere l y as 

sec urity for the performance of an ob l igati on. 

Sec ti on 6. "Declarant" shall mean Fl int Hill Limited 
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;l Pa r tne rship, its success ors an d ass igns if s uch successo r s or 

I! · h 1 d · than one undeve 1 o pe d Lot f rom the j' ass i gn s s ou ac qu 1 re more 

1
' Dec 1 a r ant for the purpose of deve 1 opment. .. 

,; 

Section 7. " Dec l aration" sha ll mean a nd refe r to the 

;· Dec la ra tion o f Covenants , Cond iti ons an d Re strictions appli cab le 

:: to th e Prope r t i es recorded in t he Offi ce of the Cl e rk of the 
., 
\! Circuit Cou rt of Fairfax County, Virginia, in Deed Book ___ _ 

l; at Pag e ___ _ 

:: . SeE..!_i~n-~ "M ember" sha l 1 mean and refer to those persons 

::e; nti tled to rncmbe··s hip as provided in the Dec l a ration. 

! . .. 
I 

!; 
!; 
n Sect i o n 1 . - - ----

AR TICLE 111 

MEETING OF MEMBERS 

The first annua l meeting o f 

!i ·he 1~ . .:::rnbe rs s ha l 1 be held \·Ii tn i none year from "the date o f lnco r-1 i • 

;;ror.:it ion of the As soc ia ti o n, and each subsequent regu l ar annua l 
1: 

Hr. . .::c ting of the members sha ll be held on the same da y of t h e same 
'I !1 
::rnont h o f eac h year thereafter , at the hour of eight o'c l ock, P.H. p 
i ~I f the day for the annua l meetin g of t r-:e membe rs is a l ega l 

!ho li da y, the meet i ng wi 11 be he ld at the same hour on the first 

! day fo l lowing which is not a l egal hol i day. 

I . . 1 II • s . 1 . f j Se_£t 1 o n _~ ~a ·eet~ pec1a meet ings o th e 

lme;mber s may be ca ll ed at any ti me by the president of by the Board 

lof Di recto rs, or upon 1v ri tten reques t of the members 1.,rho are 

lenti tled to vot e one-fourth (i;) of a ll of the votes of the Cl ass A 

,, b h 0 

i;mem ers 1 p. 

I! s . . f 'I . w . t t • f h !! ec t1on 3. r~ot1ce o 1·eet1ngs. r1 e n notice o eac 
ii 
l ~ee ting of the membe rs sha ll be g ive n by, or at the direc tion o f, 
!I .. 
jlthe secretary or p erson author ize d to ca ll t he meeting, by ma iling 

j~ .cop y of such notice, postage pr ep a id, at least 15 days befo re 
i; 

'.:such mee ting to eac h member Cr> ti tied to vote thereat , addressed to 
•• 
Ht he rnember's add re s0~ 1ast appearing on the book s of the Assoc iation 

i~r supp l ied by s uch membe r to the Association f or the purpose of . 
I 
I 

ii 
·1 I, 
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J ' not 1 ce. Such notice shall spec! fy the place, day and hour of the 
1: 
'. meeting, and, in the case of a special meeting, the purpose of 

Ii !. the meeting. 

Section 4. Quorum. The presence at the meeting of members 

entitled to cast, or. of proxi es entitled to cast, one-tenth (l/10) ' 

of the votes of each class of membership shall ~onsti tute a quorum 

for any action except as o t he rwise provided in the Articles of 

Incorporation, the Declaration, or these By-Laws, I f 1 however, 

such quorum shall not be present or represented at any meeting, 

the members entitled to vote thereat shall have power to adjourn 

t· the meeting from time to time, without notice other than announce- . 
I' 
1· ment at the meeting, until a quorum as aforesaid shall be present 

11 or be rep resented. 

Section 5. Proxies. At all meetings of members, each 
'I l1 
i ~ 
i i ji member may vote in person or by proxy, All proxies shall be in ,, 
ii writing and fi 1 ed with the sec retaq, Every proxy sha 11 be revoc-

jj able and shall automatically cease upon conveyance by the member i 

II of his lot . 

ARTICLE LV 

i 
I 
I 

BOARD OF DIRECTORS: SELECTION: TERM OF OFF I CE 

Section 1. Number. The affai .rs of this Association shall 
i 
! be managed by a Board of at least three (3) di rectors, who need . . 
j not be members of the Association. At any annual or special 
I 

1 meeting the members may increase the number of the Board of 
' 11 ti Di rectors. 

" l1 Section 2. Term of Office. At the first annual meeting the 

i! i; members shall, unless the number of Directcrs shall have been 
I ~ 
i' increased to more than three, elect one di rector for a term of 

!! 
j; one year, one di rector for a term of two years and one di rector 

n for a term of three years.; and at each annual meeting thereafter, 
i. 
Ii !I unless the number of directors shall have been increased to more 

' I )i than three, the members shall elect one di rec tor for a term of 
ii !I 
11 
:I 
I! 
ii 
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I• 
;: three yea rs. At such time as the number o f di rectors i s . di 1 nc rease 

ji the terms of of fi ce shal 1 be staggered so that approximately one-
,. 

third (1/3) of the total number of directors shall be elected 

each year. 

Section 3. Removal. Any director may be removed from the 

Board, with or without cause, by a majority vote of the members 

of the Association. In the e vent of death, resignation or 
~ ; 

removal of a di rec to r, his successo r shall be selected by the 

remaining members of the Board and shall serve for the unexpired 

!~ term of his predecessor. 
: ~ .. Section 4. Compensation. No director shall receive 
,: 
I: compensation for any service. he may render to the Association. 
1' 
!1 However, any di rector may be reimbursed for his actual expenses 
I; 
; • ji incurred in the performance of his duties. 

jl Section S. Action Taken Without a Meeting. The directors ., 
I; shall have the right to take any action in the absence of a 

II meeting which they could take at a meeting by obtaining the 

II written approval cf -all the directors. Any acti~n so approved 

11 shall have the same effect as though taken at a meeting of the 

j! directors. 
I 

ARTICLE V 

NOMINATION ANO ELECTION OF DIRECTORS 
I 

I Section I. Nomination. Nomination for election to the 
I 

'I 

!Board of Directors shall be made by a Nominating Co~ni ttee. 
i 
;Nominat ions may also be made from the floor at the annual meeting. 

I' 
,:The Nominating Cammi ttee shal 1 consist of a Chairman, who shal I be 
:I 
i!a member of the Board of Di rectors, and two or more members of the 
i" 
Association. The Nominating Committee shall be appointed by the 

Board of Directors prior to each annual meeting of the members, 

to serve from the c;~se of such annual meeting until the c lose of 

the next annual mee~ing and s uch appointment shall be announced at 



!: 

1; 
~ i 
I' 

1i 
jl each annual meeting. 
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The Nom inating Corrrn i ttee sha l l mak e as many 

i: nomi na t ions for election to the Board of Directors as i t sha l 1 in 
' its di scretion determine , but not les s than the number of vacancies 

that are to be fi li ed . Such nominations may be made from among 

members o r non-members. 

Section 2. El ect ion. El ec tion to the Board of Directors 

shal 1 be b y secret written ba llot. At such e l ec ti on the members 
! · 
:, or t he ir proxies may cast , i n respect to each vacancy, as many 
;; 
\i votes as they are entitled to exercise under the p r ovisions of 
I· 

' i · 

·; the Declaration. 
~ ; 
l: sha ll be elected. 

The persons receiv i ng the largest number o f votes 
I 

li 
I 

Cumu lative voting is not permitted. 

ARTICLE VI 

1: MEETINGS OF DI RECTORS 

I:'· Section 1. Regu l a r Mee tings. Regular me et ings of t he Board 

l!of Directors sha ll be held month ly without notice, at such place 

I
I a nd hour as may be fixed from time to time by r eso luti on of the 

'! Board. Should sa id meeting fall upon a legal holiday, then that 

I me e ting s hall be held at the same ti me on the next day which is 

. jlnot a legal holiday. 

Section 2. Specia l Mee tings . Special meetings of tne Boa rd 

of Directors sha ll be held when c alled by t he president of the I 
'I AS<oc ; at; on, o' by any two d ; cec to", a ft er no t I eS< than three (3 )I 

1 days notice to each director. 

I Sec t ion 3. Quorum. A major ity of the number of di rectors 
!1 
;.s hall constitute a quorum fo r the transaction o f business. Every 
ii I 

!!act o r decision done or made by a majority of the directors present: 
1, I 
rat a du ly held meeting at which a quorum is present shal l be re- I 
ilgarded as the act of the Boa rd. 
II I 
ll ARTICLE VII I 
1; I !i POWERS ANO OUT I ES OF THE BOARD OF DI RECTORS I 
i:Sec t ion I. 
I• ,, 
!! 
I 

1'. 

ii 
!1 

Powers. The Boa rd o f Oi rectors shal I ha ve power to: 
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adopt a nd publi s h ru l es a nd regula tions governing the 

I'. 
1
. use o f the Common Area and f aci 1 i ties, ·and the pe rsonal conduct 

,. 
' of th e members and their guest s t hereon, and to e stablish pena l t i eS 
i . 

,. for the infraction thereo f; 
;i 

(b) suspe nd the vo ti ng right s and right to use of the 

r rec r eational facilities o f a member during any period ' in which 

1· such member shal 1 be in defau lt in the pa yment o f any asse ssment 
\ . 
•. levied by t he Association. Such righ ts may also be su s pended ,, 
' after noti c e and h ear ing, fo r a period not to exceed sixty (60) 
j ~ 
~ :days for inf rac tion of publi shed ru les and r egulat i ons • 

l· (c) exercise fo r the Associati on a ll powers, duties an d ;: 
!: authority vested in or delegated t o this Association and not 
i; ·I reser ve d to the membership by o ther provis ions of these By-Laws, 

Iii. the Articles of Incorpora tion, or the Declarati on; 

1: 

11 to 

(d) declare the o ffi ce of a member of th e Bo ard of Direc to r sj 

be vacant in the e vent such member sha ll be absent from three l 

I
i; ( 3) consecutive 
I . 
ji (3) emp loy a manager, a n inde pendent contracto r , o r such 

llother empl oyees as they deem necessary, and t o prescribe t heir 

r egular meetings of the Board of Directors; and 
I 

i 
I 
I 

\lduties. 

js ec ti o n 2 . Duties . It sha ll be the du ty of the Board of D• i 
1 rec tors 

I I to = I 
I 
i ·i'i (a) cau se to be kept a complete recor d o f al I its acts and 

lco rpor ate a ffairs and to prese nt a s tat ement thereof to 
l! 

t he member~ 

ll at the a nnual meeting of the membe rs, or at any special meetin~ 

I' :! when such s tat ement is reques t ed in writi ng by one-fourth (t) of 
;; 
ii the Cl ass A members who are e n t i t i ed to vote; 
I! 
1: 
;: 
:· 

(b) supervise a l 1 office r$, agen ts a nd emp l oyees of this 

'. '. Assoc i a tion, an d to see that the ir duti es are p roperly perfo r med ; 

(c ) as more fully provided in the Declaration, to: 

(1) fix the amount o f the an nual assessment against 

Lot at least thirty (30) days in advanc e of each annua l 

I 
I 

I 
I 
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assessment period; 

(2) send written notice of each assessment to every 

Owner subject thereto at least thirty (30) days in advance . of each 

annual assessment period; and 

(3) foreclose the lien against any property for which 

assessments are not paid within thirty (30) days after due date 
' or to bring an action at law against the owner personally obliga t ed 

to pay the same. 

(d) issue, or to cause an appropriate officer to issue, upon 

demand by any person, a certificate setting forth whether or not 

any assessment has been paid. A reasonable charge may be made by 

the Board for the issuance of these certificates. If a certi ficat 

!: states an assessment has been paid, such certificate shal 1 be 

;: conclusive evidence of such payment; 
l: 

(e) procure and maintain adequate 1iabi1 i ty arid hazard Ii 
;: 

1: insurance on property owned by the Association: 
J: 
1= (f) cause all officers or employees having fiscal responsi-,, 
II bi li ties to be bonded, as it may deem appropriate; 

ll ( g) cause the Common Area to be mai ntained. 

ii 
Ii 
Ji 
ii 
j ; 

Section 1. Enumeration of Offices. The officers of this 

ARTICLE VI 11 

OFFICERS ANO THEIR DUTIES 

F Association shal 1 be 
!i 

a president and vice-president, who shal 1 at I 
I 

;'. a 11 ti mes be members 
!i 

i of the Board of Directors, a secretary, and ai 

! ; treasurer, and such other officers as the Board may from time to 
·1 
t· 

time by resolution create. 

Section 2. Election of Officers. The election of officers 

shal 1 take place at the first meeting of the Board of Di r ectors 

, following each annual meeting of the members. 

Section 3. Term. The officers of this Association shal I be 

;, elected annually by the Board and each shall hold office for one 
i · 
;, Cl) year unless he shall soone r resign, or shall be removed, or 

:: otherwise disqualified to serve. ,. 
!'. 

t . 
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Section 4. Special Appointments. The Board may elect such 

other officers as the affairs of the Association may require, 
i 
I 

! 
each of whom shall hold off ice for such period, have such authority, 

" ! and perform such cluties as the Board may, from time to time, 

determine • 
j; . , Section S • Resignation and Removal. Any officer may be 

i: removed from office with or without cause by the Board. Any 
! 

··officer may resign at any t i me giving written notice to the Board,; 

, the president or the secretary. 
I. 

Such resignation sha ll take effect 

Ii , on the date of receipt of such notice or at any later time 
I: 
i: specified therein, and unless otherwise specified therein, 
!: 

the 

acceptance of such resignation shall not be necessary to make it 
;I 
i! effective. 

II Section 6. Vacancies. A vacancy in any office may be fi l led! 

Ii by appointment by the Board. The officer appointed to suc h vacanci 

l' s hall serve for the. · remainder of the term of the officer he replacJs. 

11

! Section 7. Multiple Offices. The offices of secretary and . 1

1 treasurer may be held by the same person. No person shal l simul -

•l I I taneously hold more than one of any of the other offices except in 

1 I the case of · specia l offices created pursuant to Section 4. of this 
I 
!Article. 

'I 1, 

l! 
II 

Ii 

.Section 8. Duties, The du ties of the officers are as fol low!' 
The president sha l I preside at a ll meetings of the Board · 

President 

(a) 

i!of Di rectors; shal 1 see that orders and resolutions of the Board 
I! 

Hare ca r r i ed out; shall sign al l leases, mortgages, deeds and other 

lrwri tten instruments and shal l co-sign all checks and promisso r y 
ii 
'· n notes. 
1! 

1: 
t i ; , (b) 

Vi ce-Presiden t 

The Vice-president sha ll act in the place and stead of 1: 
!! the president 

I 
in the event of his absence, inability or refusal to i 

ii 
'i act , a nd 
I 

1!requi red of him by t~e Bnard. 
i 

I 
shall e xerc i se and discharge such other duties as may be 

i 
I 
I 

! ~ 
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Secretary 

(c) The secretary shall record the votes and keep the mi nu t es 

,. 

of all meetings and proceedings of the Board and of the members; 

ke ep t he corporate s ea l of the Association and affix i t on a l I 

i· papers requir i ng said seal; serve notice of meetings of the Board 

•· and of the members; keep app r opriate current records showing the 

members of the Association together wi th their addresse s , and 

sha l l perform such other duties as required by the Boa r d. 

Treasure r 

(d) The ·treasurer shal 1 r eceive and deposit in appropriate 

;: bank accounts al l monies of the Association and sha l l disburse 
i· 

; . such funds as d i rected by reso l ution of · the Boa r d of Directors; 
j: 
ii shal l sign 
jl r keep proper books of account; cause an annua l audit of the 

a l l checks and promissory notes of the Assoc i ation ; 
! 

I 
I 

i 
l 
I 

I 
I I

! Assoc i ation books to be made by a pub l ic accountant at the 

l comp l etion of each fiscal year; and shal l prepare an annual 
ii 

budget ! 
I !· I! and a statemen t of income and expenditures to 

I: 
be presented to the · 

\

! members hip at its r egu l ar annual meeting, and deliver a c opy of 

. I each to t he memb e rs . 

II ., 
COHHI TTEES 

ARTICLE I X. 

I The Assoc i ation shal l a ppo i nt an Arc hi tectura l Control 

,,Commi ttee , as p rovided in the Dec l arat i on, and a Nom i nating Committee 

ilas provided in these by-Laws . I n addition, the Board of .Directors: 

il shal l appoint other committees as deemed appr_op riate i n carrying 1 
,: i 
: ~ out its purpose . I 

!'. ARTIC LE x I 
I ' I 

BOOKS ANO RECORDS 

The books, records and papers of the As s oc i at i on sha ll at al l 

:= times, during r easonable business hou rs, be subject to inspection 

;: by any member . Tht... Dec l arat i on, the Artic les of I ncorpo ration and 

" .. .. 
!i 
I• 
11 
, ; 
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L the By-Laws of the Association shall be a vailable for inspection 

i b y any member at the principal office of the Association, where 

cop i es ma y be purchased at reasonable costs. 

t; ,. 
I! 

ARTICLE XI 

ASSESSMENTS 

As more fully provided in the Declaration , each member is 

;; ob 1 i ga ted to pay to the Association annual and special assessments : 

:: '-'Jhi c h are secured by a continuing lien .upon t he property against 
1, 

:: whic h 
'· 

the assessment is made. 

'.when due sha ll be de l inquen t. 

Any assessments which are not pai d 

If the assessment is not paid 
1: 
:'within thirty (30) da ys after the due date, the assessmen t s hall 

! 
I 
I 

l 

I 
;: bear intere s t from the date of de linquency at the rate of 6 percent 

i'.per annum, and the Assoc i ation may bring an ac ti on at law against 
p 
!: the Owner p~rsonally o bli gated to pay the same or foreclose the 
" 
!jlien against th~ propety , and interest, costs, and reasonable 

!attorney's . f ees of any suc h action shall be added to the amoun t 
I 
llo f suc h assessment. No Owne r may waiver or otherwise escape 

!I 1 i ability for the assessments provided for herein by nonuse of 

Ii the Common Ac ea oc abandonmen t of h; s Lot. 

1 ARTICLE XI I 

\' CORPORA TE SEAL 

I 
The Association shall have a . seal in ci r cu lar form having 

within its circumference the words: FLINT HILL MANOR TOWNHOUSES 
tl 
·~SSOCIATION - 1979. 

I ART I c LE x l I I 
I 

ti 
tl 
It 
j! Section 1. 

AMENDMENTS 

These By-Laws may be amended, at a regular or 

!~pecial meeting of the members, by a vote of a majority of a quorum 
it 
;pf members present in person or by proxy, except that the Feder.a ) 

l~ousing Administration or the Veterans Administ ration shall have 
I! 
j~he right to veto amendments while there is Class B membership • . , 
1: 

j! 

11 
II 
11 
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Section 2 . . In the case of any conflict between the Articles 

of Incor~oration and these By-Laws, the Articles shall control; 

and in the case of any conflict between the Declaration and these 

By-Laws, the Declaration shall control. 

ARTICLE XIV 

MISCELLANEOUS 

The fiscal year of the Association shall begin on the first 

day of January and end on the 31st day of December of every year. 

except that the first fiscal year shall begin on the date of 

incorporation. 

IN WITNESS WHEREOF, we, being all of the directors of Flint 

Hill Manor 

this m 
Townhouses Association. have hereunto s et our hands 

day of . ~--··· '-"'-7 . l 9eo . 

,, .. ¥~ 

CERT IFICATION 

I, the undersigned, do hereby certify: 

THAT I am the duly elected and acting secretary of the Flint 

Hill Manor Townhouses Association. a Virginia nonstock corporatio 

and. 

THAT the forego i ng By-Laws constitute the original By-Laws 

of said. Association. as 

~Directors thereof, held 

IN WITNESS WHEREOF, 

affixed the seal of said 

19 ~o . 

duly adopted at a meeting of the Board of 

on the 7 +lz day of ;4-, 11 • ry , 19~ 
1 have hereunto subscribed my name and 

~ 'J:~ ... .. Association thfs /L day of ~ 

s~----


